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1. O0uume noJioMeHus
1.1. Hacrosmee IlonoxeHHE COCTABIEHO Ha OCHOBC I'oCyIapCTBEHHON CHCTEMBbI

JOKyMEHTALMOHHOTO  O0ecTieueHys  yIpaBJICHHA u TumoBoM HMHCTPYKUIHH TIO
JENONPOU3BOACTBY B MHUHHUCTEPCTBE 0oOpazoBaHUA Poccuiickoit Deneparu.

12. IlonokeHHE ONpENeNsieT M PEraMEHTUPYET TOPANOK opraHusanun paboTsl C
oOpameHMssMM ~TPOKJaH H KX rpuemMa B MYHULHMIIATGHOM  JOLIKOJIbHOM
00pa3oBaTEIbHOM YUIPEKICHUH «Jlerckom camy Ne223 KpacHoapMeHcKoro paioHa
Bonrorpaga» (manee eTCKOM cazy), TIpaBWIa PETHCTPALMH, y4eTa H KOHTPOIA 3a UX
UCTIOJIHEHHUEM, TIOPAOK OTIETHOCTH O PaboTe ¢ MMCHMAMK PAKIAH.

1.3. OOpaiueHus rpaxiaH NOCTYIAIOT B BHAC TpPeUIOKEHUH, 3asBJICHHM 1 XKano0.
IIpepnokeHne - OOpalCHHE TPAKIAH, HAMPABICHHOE HA YJIy4IIEHHE ACATEIBHOCTH
06pa30BaTENBHOTO YIPEKACHHSA.

3asBIEHHE - OOPANIEHHME B LIEIAX PEATH3AIUHU IPAB 1 3aKOHHBIX HMHTEPECOB IPAXIAH. .
Wanoba - obpamenye ¢ TpeOOBaHHEM O BOCCTAHOBJICHHH IPaB H 3aKOHHBIX MHTEPECOB
rpax<iaH, HapylIEeHHbIX NEHCTBUAMH JIHOO PEIIEHIAMHE ODKHOCTHBIX JIHH.

2. Pa6ora ¢ nMcbMaMu ¥ 3asiBJIEHUSIMHU IPAKAAH
2.1. Bce mnocrymaromue B JleTckud can oOpaumieHMs TPaKHaH H JIOKyMEHTEL
CBA3aHHBIE C WX PAaCCMOTPEHHEM, TNPHHUAMAKOTCA W YIHTHIBAIOTCA PabOTHHKOM
OTBETCTBEHHBIM 34 [CJONPOM3BOJCTBO B TEYEHHE TPEX [HEH C MOMEHTa  HX
MOCTYTUICHHA.
[Tpu sTOM:
- MPOBEPSETCS NMPABHIBHOCTS COACPKAHMA KOPPECHIOH/ICHIINM,
- BCKPBIBAIOTCS KOHBEPTHI, MPOBEPSIETCSA HATIMYHUE B HHX IOKYMEHTOB (pazopBaHHBIC

NOKYMEHTBI ~TIOMKJIEMBAIOTCS), KOHBEPTHl ~MOAKANBIBAIOTCA M COXPAHAKOTCA  C
00pamieHUsIMHY;



WITAMIT  y4YpeXaeHus (Opranmsamuy, NPEANPHUATHSA), HANPABISIIOTCS PYKOBOJHTE IO
Herckoro cana.
2.3.  Tonyyennsie momTHHHIKY AOKYMEHTOB, & TaKXK€ IIEHHBIC Oymaru w nessru
BO3BPAMAIOTCS IPAXKIAHAM IO AKTV.
2.4.  Tlucema, npucnanuse He IO anpecy, BO3BpaInaroTcs Ha [IOYTY HE BCKPBITHIMH,
2.5. PykoBomurens SHAKOMHTCS C COIEPIKAHMEM IHCEM, MHIIET Ha HUX PE30JIOLHH,
BKTIOYAIOIHE KPATKOE H3JI0KEHHE BOMpoca (BOMPOCOB), ykasamws HCTIOJIHUTENIAM 10
XapaKTepy, MOPSIAKY H CPOKAM HCIIOIHEHHUSL. Ocoboe BHUMAaHuE yaensercs oopamenmsam,
4 TAKKE IUCbMAM O HEYOBJIETBOPUTEBHOM PaCCMOTPEHUH NPEBIAY MX 3a5BIICHMIL.
2.6.  PaGoTHHUK, OTBETCTBEHHEL] 32 ZICTIOTIPOU3BO/CTBO PETHCTPHPYET MUChMa rpaxkaax
B XypHanax y4era. Perucrpanmonnsrii (BXOmstrwin) HOMEp COCTOMT M3 MOpSAKOBOrO
HOMEpa mocTynusmero obpamenus. Perucrpaumonnsrit HOMED W Jara MoCTyIIeHus
TPOCTABIAETCA B IIPABOM HUKHEM YTy I€PBOM CTPAHUI[BI IHCHMA.

Ecma  nmcsmo TI€pecnano, 1o ykasbiBaercs, OTKyZna OHO mnocTymuno (or
AIMHHUCTPALIMK OpPraHa MECTHOrO CaMOyNpPABJICHHUS, BbILIECTOAIICH OpPraHH3alnMu |

Ecmu 3asButems npucnan HECKOJIBKO MHCEM, HO 1O pasHbIM BOMpPOCaM, TO Ha
Kai0€ MUCbMO NPHCBAMBAETCS OT/IE bHbLY PErHCTPALHOHHBIH HOMep.

Ecmn moctymumo meckomsko THCEM OZHOTO M TOIO K€ CONEPIKAHHA W OJTHOTO
4BTOPA, TO PETUCTPALMOHHBIE HOMED NPHCBaMBaETCA OMH.
2.7.  IloBTOpHBIM obpamenusm TPOKAAH NP WX [OCTyIUIeHHM MIPUCBAUBAETCS

HOBTOpHBIMPI CYHTANOTCH o6pamemm, IOCTYNIUBIIHE OT OOHOTO U TOTO ke JIMIa
1o OOHOMY U TOMY K€ BOIIPOCY, ecnu co BPEMEHM momaym IIEPBOr0 HCTEK Cpok
paCCMomemm HWIIH 3asIBUTENIH He YI[OBJ'ICTBO})CH JAaHHBIM €MY OTBETOM.

2.8. Ilucema oamoro u TOTo 3Ke Mua U no oxHOMYy u TOMY K€ BONIPOCY, MOCTYHHBIIHE
A0 HCTEYEHHUA Cpoka PacCMOTpeHMs, CcuHTAIOTCH IEPBUYHBIMH. He cumrarorcs
TIOBTOPHBIMM ITHCHMA OZTHOTO U TOTO e dBTOpa, HO MO Pa3HEIM BOTPOCaM.

3.2.  JlomxuoctHsre mima IPH  paccMOTpeHun TIPEAIOXKEHHH, 3asBNEHUH U >Ka106
00s13aHBI;

- BHUMATEIbHO pa3oOpaTbcst B  ux CyHmecTse, B ciyyae HE00X0aumocTH
MCTPEOOBATh HYyKHBIE AIOKYMCHTEI, HANPABIATE PAGOTHUKOR Ha MecTa s mposepkm,
TIPHHUMATD IPyTHE MepHI Ais 00BEKTHBHOTO paspemenus Bompoca;



- MPUHUMATh 0OOCHOBAHHBIE PENICHHS 10 0OPAMEHHUAM, 00eCTIEYHBATh KOHTPOJIb 3a
CBOECBPEMEHHBIM U ITPABHIbHBIM HCIIOJTHEHHEM STHX PEIIECHUIH;

- coo0maTe rpakJaHaM B MUCBMEHHOW (OpME O PEHICHUSX, NMPHHATHIX MO HX
oOpareHusM, ¢ HeOOXOUMBIM 000CHOBAHHEM.

3.3. OrseTsl Ha OOpaIeHys TPAXKAAH JAIOT UCTIOJIHUTEH 32 TOAMUCHI0 PYKOBOIUTEIIS
Herckoro caga. O xapakrepe u popme oTBeTa COOOMAETCS PAOOTHHKY, OTBETCTBEHHOMY
3a JIEJIONMPOU3BO/ICTBO, KOTOPBIH JIEIaeT OTMETKY Ha OOpAIEHHH.

3.4. Tlucema, BepHyBOIHECS K PaOOTHHKY, OTBETCTBEHHOMY 3a JEJIOMPOHU3BOJICTBO, KaK
OMMUOOYHO HANpPABICHHBIE WIM HE TIIATEJBHO KCIOJHEHHbIE, BO3BPAIIAIOTCS
HCTIOJIHUTENAM Ha JOPabOTKYy.

3.5. Ilucema, GECCMBICIICHHBIE O COAEPIKAHHUIO, a*TAKKE HEKOPPEKTHBIE IO TOHY,
NOAOHPAIOTCA B CHIELUANIBHYIO MAINKY H HE PACCMATPHBAKOTCS.

3.6. OO6pamenus rpaxnaH 0e3 moamucH H ykasaHus (GaMWIMHM, HE COJACPIKAIIUE
JAHHBIX O MECT€ HX JKHUTEIbCTBA, PAabOTHI WM y4eObl NMPU3HAIOTCS AHOHMMHBIMH.
AHOHMMHBIE TIMChPMa pPACCMATPUBAIOTCA IO CYyIIECTBY O€3 HampaBJIeHHs OTBETA
3aABHTEIIO, JTMOO HANpPABIAIOTCS B TOCYJAPCTBEHHBIH OPraH B COOTBETCTBHHU C €ro
KOMIIETEHLIUEH. v

3.7. llpemnoxeHwus, 3asBJICHUSA H KaI0OBI TPAXKAAH PACCMATPUBAIOTCA B CIEAYIOINUE
CPOKH:

- [TO/IIEXKALIUE HAIIPABJICHHUIO B JIPYTHE OPraHMU3aLUHU U YYPEXKJICHHUS - B TCYECHHE 5
JHEH CO JHSA PErHCTPalliM B COOTBETCTBYIOINMM OPraH MM COOTBETCTBYIOMIEMY
JO/DKHOCTHOMY JIMIY, C YBEAOMIIEHHEM IPaXKIaHHHA, HATIPABHBILErO OOpaIICHHE,

- TpeOyIoIuUe MPOBEPKHU, H3YUECHHUS U NPUHATHSI MEP — B TeueHue 30 aHel.

3.8. B Tex cnyyasx, Korma I paspelleHHs 3asBJICHHS WIH KAJI0OBI HEOOXOMHUMO
AOTIOJIHUTEIbHOE M3Y4YEHHE, CPOKM HX PAaCCMOTPEHHS MOTryT OBITh B HOPAIKE
HCKJIFOYEHHs POUIEHBI pyKoBoauTENeM JleTcKoro caia, Ho He Oosnee, yeM Ha 30 mHEH, ¢
YBEAOMJIEHHEM I'PXKJIaHMHA O MPOUICHUH CPOKA €T0 PACCMOTPEHHS.

3.9. Cpoxu HCHONHEHMS IHCEM TIPAXAaH, MO KOTOPHIM HEOOXOIHMMa I10JrOTOBKA
OTBETOB B BBINIECTOAIIUE OPTraHbl, MPOJIEBAIOTCSA TOJBKO MOCIIE COTJIACOBAHHUSA C HUMH, C
COOOLIEHUEM 00 3TOM aBTOPY IMHCHMA.

4. KonTposb Hax paGoToii ¢ o6paiieHUsIMU MPaXIaH

4.1. HcnonHenwe OOpamIeHHH TPaXJaH KOHTPOIMPYETCS C IEIbI0 YCTPAHEHHUS
HEJIOCTATKOB B pabore Jlerckoro cama; OKasaHWsd [OMOINH  3asABUTENSAM B
YIOBJICTBOPEHHUHM KX 3aKOHHBIX MPOCHO MM BOCCTAHOBIICHHH HApPYIIEHHBIX IPAaB;
BBIICHEHHS INMPHHUMABINWXCS PAaHEE MEP MO OOPAIIEHWAM TPaXKAAH WIM MOIYYECHH:A
CIPaBOK IO BONPOCaM, C KOTOPBIMM OHM OOpAamAOTCs HEOAHOKPATHO; MONYYEHHS
MarepuanoB Ui aHanM3a oOpamenuii W uHpOpPMAIMH, a TaKKe O00eCHeyYeHuUs
PacCMOTPEHHS MX B CPOKH, NMPABHJIBHOIO M MOJHOTO PACCMOTPEHHS COAEPIKALIMXCS B
HHX BOIIPOCOB.
4.2. llopanok TOCTAHOBKM TIMCEM HA KOHTPOJIb ONPEAEIAIOT  PYKOBOJMTEIb
YUPEXIACHHS U HENIOCPEACTBEHHO UCTIOHUTEIH (H).

Ilucema rpaxnan, nocrynmuBmue B Jletckuit can, TpeOyOmMX COOOMMTH
PE3yabTaThl HX PACCMOTPEHHMS, CTABATCS HA KOHTPOJIb,
4.3. KoHTpOIb OCYmeCTBIsAIOT PAGOTHHKA OTBETCTBEHHBIE 32 AETOMPOU3BOACTEO.
4.4. Xo& ¥ CPOKHM WCTIONHEHHA HPEIONKEHMI, 3asABJEHUN M Kanod (HAMOMUHAHUA
HCTIONTHUTENAM, O(QOPMIIEHHE PA3PEIUECHHS HA TIPOJIEHHE CPOKA, JOKIIA PYKOBOACTBY O



pesynbTaTax pacCMOTPEHHs M T.M.) (HKCHPYIOTCA MHMCHMEHHO M NPHKPCIUIAIOTCA K
00OpaIeHuIO.

4.5. WcnomHWTend THCEM TPaXJaH TINATEIbHO  AHANM3HPYIOT  NOKYMCHTHI,
ONly4eHHBIE 0 PE3y/IbTaTaM MPOBEPKH anod W PACcCMOTPEHHA BONMPOCOB ACTAIOT
3aKJIOYCHHUE O KAYECTBE M ITOJIHOTE OTBETOB HA BCE IMOCTABIICHHBIE B HUX BOTMPOCHI, B
ciyuae HeoOXOTMMOCTH 3aNpallMBAIOT JIOTONHUTENLHYI0 HH(OPMAIMIO W BHOCAT
NPEIOKEHHS PYKOBOAUTENMO JIeTCKOro cajia o COBEPMICHCTBOBAHUIO YIIPAB/ICHHUA.

4.6. KoHTponp 3aBEpIIACTCS TOJIBKO TIOCTE BBIHECEHUA DEMICHHA H TPHHATHA
MCUEPIBIBAIONIMX MEp TIO PA3PEIICHHUIO NPEIIOKEHHUs, XKano0bl, 3asBieHus. Pemenue o
CHATHM C KOHTpONS oOpamieHMd NpPHHAMAeT pykoBoguTenp Jlercroro caja.
[IpennoxeHusi, 3asBICHHA M HKANOOBI TIPKAAH CYUTAIOTCS PA3PEHICHHBIMH, €CITH
PACCMOTPEHBI BCE TOCTABJIEHHBIE B HUX BOIPOCKL, TI0 HAM NPHHSATHI HEOOXOMMBIE MEPDL,
JIAHbI HCYEPIBIBAIONIHE OTBETHI.

48. Oprasuzangs KOHTPOJsA, OOECTIEYMBAIOIIETO CBOECBPEMEHHOE, IPABUIIBHOC H
TIOJIHOE PACCMOTPEHHE MHCEM H HCIONHEHHE PELICHHH, NPHHATBIX 10 MPEIOKCHUAM,
3afBNIEHHAM M >kano0aM TIpakaaH, BO3jaraeTcs Ha pabOTHHMKA, OTBETCTBEHHOIO 32
JETONPOU3BOJICTBO. "

S. IIpuem rpaxxaaH
5.1. PaboTy Mo OpraHM3alM{ MPHEMA TPAKAAH MPOBOAUT PAOOTHHK, OTBETCTBEHHbIH
3a JEJONMPOU3BOJCTBO.
52. Tlpuem moceruTeneil pykoBoaMTeENEM JIeTCKOro caja OCYIIECTBIACTCA MO
rpaguky.
5.3. Pa0oTHHMK OTBETCTBEHHBIM 3a JCIONPOU3BOIACTBO JAET IPaKJaHaMm pa3biCHCHHA
[0 TOAHMMAEMBIM BOTPOCAM, MPHHUMAET MEPHI [0 HCIIOJHEHHIO MX MPOCKO, B Cilydae
HEOOXOAMMOCTH MPHITIAIIACT PAOOTHUKOB-CIELMAIMCTOB /Ul PEIICHMA BOIPOCOB B
3aBHCHMOCTH OT HX CIIEILMUKH.

6. OpraHuzauus AeJI0NPOU3BOACTBA

6.1. Jlenonpous3BOACTBO TO TNPEUIOKEHHAM, 3asABICHUAM M IKanobam rpaxaad
OCYUIECTBIIIETCS PAOOTHUKOM, OTBETCTBEHHBIM 34 JEJIONPOU3BOACTBO.
6.2. TlpemntoxeHus, 3asBICHHA H JKanoObl IPaXJaH, KONMHM OTBETOB HA HHUX H
JIOKYMEHTHI, CBSI3aHHBIE C MX paspemeHueM, (OpMUPYIOTCS B J€ja B COOTBETCTBHMHU C
YTBEP)KACHHOH HOMEHKJIATYpod. JIOKyMEHTBI B O3THX [€/ax pacrnojaralorcs B
XPOHONOTMYECKOM ToOpsifKke. Kaxasie IpPEUIONKEHHE, 3adBIEHHE M kanoba M Bce
JIOKYMEHTHI TI0 WX PACCMOTPEHUIO M Pa3PELIEHUIO COCTABILIIOT B JIe]ie CAMOCTOATENbHYIO
rpynmy. B crydae monydyeHHs MOBTOPHOTO NpPENIONKEHHSA, 3asBIECHHUA, JKAIOOBI MM
MOSIBJIEHHMS  JOMOJIHUTEIGHBIX JIOKYMEHTOB - IOJIIMBAIOTCA K JaHHOM TIpyIe
JOKYMEHTOB.

[Tpu hopmupoBaHuM NEN NPOBEPAETCS NPABUIBHOCTH HANPABJICHHS TOKYMCHTOB B
neno. HenpasmisHO 0OpMIIEHHBIE JOKYMEHTHI IIOJIIMBATH B J€Ia 3aIPEINacTCs.
6.3. Jlema ¢ Marepuanamu Tepenucku (NMMCBMEHHBIE OOpAIIEHHs, OTBETHI,
undopMarms 00pa30OBATENBHOIO YUPEXKAECHUS M Ap.) XPaHATCS B  TEKYIEM
AETONPOU3BOJICTBE. -
6.4. XpaHeHue HeT C NPENIOKCHHUAMH, 3aABICHHAMM H Kalno0aMH TIpaxaaH H
JMOKYMEHTaMH 10 MX UCTIOIIHEHHIO OCYIIECTBIIETCSA B CIIPABOYHBIX U IPYTHX LETSX.
6.5. Tlpu yxome B OTHMYCK, OTBE3€ B KOMAHIUPOBKY MM YBOJbHEHHHM DPAaOOTHHK
00s13aH mepeaTh Mo yYKa3aHUIO PYKOBOAMTEIS BCE HAXOAIIMECS Y HErO HA UCTIOIHEHHH



6.6. BHoBg TPHHATBIE  paboTHHKY 00s13aHEI O3HAKOMHUTBCH ¢ HACTOS UM
HonoxceHHeM.

6.7 Cpok XPaHCHUS 3asBrIEHNS, TIPETOKEHHS MiTH Xa106K TPaXaaH u AOKYMEHTOB,

SUIBIICHHAM W skanoGay TPAXIaH  momiexar YHHYTOXEHHIO B nopsi ke,
YCTaHaB/mBaemom DenepansHoi APXHBHOH C1yx60i1 Pocoup.

SUBNICHHAM W jxaimobay TPaXNaH u coxpammocty AIOKYMCHTOB  BO3naraercs ma
PykoBomurens Jlerckoro cana.

3aKOHOM HHTEpPECOB rpaxnaan, O606IH810T l'IpC,IUIO)KCHHSI, IIPHHUMAIOT MEpBI 110
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